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CapturelT IPad App

Installation Process:

If the CapturelT Application has not been installed, please visit the Apple App Store and search for

'CapturelT - SalesDrive' to install the product.

This app is only available on the App Store for I0S devices.

capturelT - SalesDrive
perform IT GmbH
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-- Quick and efficient data collection —

Reduce the time spent performing analysis of customer print output environments - and maximize your
profit — with the help of capture IT! capture IT is a proven software tool for mobile data collection — now
available for iPad! capture IT enables you to professionally map the status of a current print cutput
environment — and together with a comprehensive database - create an output solution matched tc = more

Help and Tutorials:

For more help with the product, please visit the below links:

eu.mysalesdrive.com/Europe/web/manual
eu.mysalesdrive.com/Europe/web/manual/ipadbuttons/

For a video tutorial, please visit the below link:

eu.mysalesdrive.com/Europe/web/manual/videos/iPad/
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Logging In:

Once the application has been opened, ensure the Login Settings are correct. Click on the € icon to open
the application instance settings

captureIT

user pa-jp-ci &
password  eeecee [ @
Login

Offline

The Cloud Application Instance should display the URL: eu.mysalesdrive.com/europe
If this is not displayed, please tap the URL and enter the correct details.

Login Settings

Cloud Application Instance eu.mysalesdrive.com/europe

*If this step does not work, please check with your MySalesDrive representative, as a specialised domain
may be needed

If the details are correct, tap 'Done’, on the bottom right of the window. Once completed, enter the sign in
credentials that have been issued to log into the application using the ©  togn 7 icon.




Navigating CapturelT:

Button Functionalities:

General buttons and Shortcuts

There are different shortcuts or quick navigation buttons available:
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+ Click on a plus icon to create a new object (project, location, building, floor or asset — depending on which list you currently are).

Click on the left arrow icon to go back to the start screen in order to use another login credentials or change the server instance.

Click on the cloud icon in order to upload the selected project to the cloud application (You need a fast and stable internet connection (ideally WiFi) and a valid
login to use this feature).

and stable internet connection (ideally WiFi) and a valid login to use this feature).

? \L é Click on the download icon to get a project from the cloud application. In the dialog select the project you want download from your account. (You need a fast

Click on the gear icon to change the application settings.

g Click on the display icon to switch to the full screen view. The list on the left will disappear

o —— | Click on the list icon to switch to the list screen view. The list on the left will appear.

Click on the files icon to jump directly to the project overview. This is a shortcut button.
m}
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Click on the structure icon to jump directly to the floor list view. This is a shortcut to the first location and building available within your project.

Click on the radar icon to jump directly to the floor list/map view. This is a shortcut to the first location, building and floor available within your project.

fO Click on the tag icon to jump directly to the asset list/form view. This is a shortcut to the first location, building and floor available within your project

Asset list Filter Buttons

There are different filter available for the asset list. Switch between those by tapping the filter button

+ [0 © O = B & @

lcon Description

6.5 Displays all assets from the current selected floor

@/ Displays all assets from the current selected floor, which are already plotted to the floor plan

-JU-Q Displays all assets from the current selected floor, which are not plotted to the floor plan

||||I||||||| Displays all assets in the current project, if plotted or not. With this filter it is possible to change the floor of assets




Navigating CapturelT:

Once signed in, decide from the following options:

e Create a new project, with no customer or device information
e Download an exsisting project, the MySalesDrive Administrator can share exsisting projects with IPad
users via the 'Professional Consultant' account.

Creating a new project in Capture IT:

Tap the -+ icon which is located at the bottom left corner. This will generate a blank project form to
complete. (This information is not required to continue the Audit, it can be completed at a later date).

Project Project Details Done
Q
IDENTITY
ey @Eeiae preses > Name Newly created project
Project Number
Project Currency EUR

PROJECT SETTINGS

Common

Floorplan
Capturing
Measurement Units
Prices

Scope

Remarks
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Downloading an existing audit from MySalesDrive:

To download an existing project, tap on the /4 icon.

Project Project Details

Q
IDENTITY

Name
Project Number

Project Currency GBP >

PROJECT SETTINGS

Common

Floorplan
Capturing
Measurement Units
Prices

Scope

Remarks

+ A% | D <

This will initiate a pop-up, the message is regarding data protection information of what is and isn't
included in the project download. If you want to proceed with the download tap 'Yes'.

Data protection information: When

DDOWNLOADING projects from your

profile, a copy of the project wil be

generated und all company-specific
nd personal

and al data, as well as
commercial values (contracts, TCO
costs, supply

Do you wish to c
‘download?

Yes

A list of current and historically shared customers and their projects will be displayed. The user must tap on
the correct customer (located on the left list) and tap the correct project to download (located on the right
list). Once the correct customer and project have been selected, tap the 'Download' button, located at the
bottom right of the window.

rE— *Depending upon the

configuration of the
Company 1 X }
project this may take a

few minutes as all the
sites and devices will be
downloaded to the local
IPad

Ricoh Demo

Test Company 1

Cancel Download




As the Project has been downloaded, the user can now work on the floor walk, while offline. To access
offline functionalities, tap on the <icon to log out of the solution.

Project Project Details

IDENTITY
Name
Project Number

Project Currency GBP

PROJECT SETTINGS

Common

Floorplan
Capturing
Measurement Units
Prices

Scope

Remarks

+ o) -
While on the login screen, tap: omine 1. This will login to the solution, but allows the user to work offline.

(This is in case the auditor does not have internet connectivity
while performing the audit). The Auditor can then upload the
completed project once they get an internet connection.

captureIT
user pa-jp-ci % &
password  eeeeee ©
( Login
( Offline

The project's structure can now be navigated using the » icon to drill-down to the particular 'Location’,
'‘Building' and 'Floor' the auditor is conducting their floor walk on.

( Project Location Location Details Done ( Location Building Building Details Done

Q Q
IDENTITY IDENTITY

21 Name Ipad test customer Salenaiis E

[\ ]

Ipad test customer Name Sales office

REMARKS REMARKS

This is where you can enter information about the location. This is where you can enter information about the building.
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If the user requires to go back to the previous screen, they can use the € icon. (Located top left of the
screen).

If the user needs to add a new 'Location’, 'Buildings' or 'Floor' to the project, they can use the 4 icon
against the correct area. (Located bottom left of the screen).




Once the user has reached the 'Floor' level of the structure, they are given the option to upload a floorplan
of the customers office.

*If the floorplan was previously uploaded, please ignore this step.

< Building Floor Floor Details Done
Q
IDENTITY
Floor 1 ) Name Floor 1
Remarks
| Press here to select an image and apply as a floorplan]
+ & 0 @

Tap 'Press here to select an image and apply as a floorplan', which will bring up a drop-down list of the
following options

Name

Reset floorplan e Reset floorplan - Deletes previously uploaded floorplan
——— e Photo Library - Upload an image from the IPad'’s hard-drive
. ! Ko Take Photo - Use the IPad's camera to take a photo of the customer's

Take Photo fire escape plan or floor layout

[ Cancel B

< Building Floor Floor Details

Rema

IDENTITY

Floor 1 - . Floor 1

Remarks

Press here to select an image and apply as a floorplan

+ O O &

Now the floorplan has been uploaded, tap the peone icon on the top right corner to start plotting devices.




Entering and plotting devices onto the Floorplan:
Adding single devices to the project:

If this is a newly created project or devices have not been added to the project, the floor walker can input
the device manually.

( Floor Asset (0) Ipad test customer->Sales office->Floor 1 {é}
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By tapping the + icon and entering the model, the user can search the MySalesDrive database to search
for the particular machine/s the customer has on site.

al Cancel

HP LaserJet P2055dn

Konica Minolta bizhub 4000P
HP LaserJet Pro P1606dn

HP LaserJet P2055d

HP LaserJet 1320

HP LaserJet Pro 400 M401dn

Konica Minolta bizhub 4050
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Once the machine has been located and added, tap the <7 icon to start manually entering data for the

device e.g, Serial Number, Device Volumes or Meter Readings, Costs, etc.

< Floor Asset (1)

Q

Q HP LaserJet 1320

+ & 9D 0O

Asset Details (Ipad test customer->Sales office->Floor 1)

vawsyury
Consecutive Number

Own ID

Allocation
Estimated Volumes
Last Meter Reading
Average Job

Coverage

Time

Additional Costs

Capabilities

Capacities

Prices

Labour

Technology

o 2

Previous device collection

A software data capture agent may have been used to collect details about devices. These can be uploaded
to the project via a .csv file by the 'Professional Consultant'. In this case a list of devices will be available for
the user to select and place onto the floorplan.

( Floor Asset (3) Asset Details (Ipad test customer->Sales office->Floor 1)
Q

IDENTITY

@ Ricoh Aficio 220 Make

O Sharp AR-161 Model

g Toshiba LP 3500 Category
Consecutive Number
Own ID
Allocation
Estimated Volumes
Last Meter Reading
Average Job
Coverage
Time
Additional Costs
Capabilities

+ 6 D O -

8o

Done

Ricoh
Aficio 220

Copier

@

Some devices may not have been collected via the data capture agent e.g if the device was not on the
network when the agent collected its data. Where this happens, the user must use the manual entry
method to add missed devices and input vital device data.




Placing devices onto the floorplan:

Once devices have been added to the project either being manually entered or via the .csv upload from the
'Professional Consultant', the floor walker can start plotting the devices in the correct position on the floor
plan.

Navigate to the floorplan view using the & icon (located bottom right of the screen).

+ @ DO = B & O [
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To plot a device, tap on the right side of the device's cell with the wicon, which will then drop it into the
middle of the floorplan, allowing the floorwalker to adapt the device into the correct location on the floor.

< Floor Asset (3) Ipad test customer->Sales office->Floor 1 &

I a )
e Ricoh Aficio 220
G Sharp AR-161
(£ Toshiva P 3500

Depending on 'Project Settings', the device icons may be too small or too large for the floor plan. To change
the sizing tap on the @ icon (located top right of the screen) and move the scroll to the optimal position

( Floor Asset (3) Ipad test customer->Sales office->Floor 1 {é‘}

Q | Floorplan Settings Done

\,
@ Ricoh Aficio 220 Icon Size:

O Sharp AR-161
Q Toshiba LP 3500




If required, extra information can be added to a device, by tapping on the device the 'Asset Details'
dialogue will appear. Allowing the user to add volume information, remarks on the device, take a photo of
the device, etc.

Asset Details
Model LP 3500

Consecutive Number 3

Volume(m\c): 0\0

Remarks

Take Photo

More

Remove from Floorplan

Delete Asset

After all the devices have been plotted and the floorwalker has completed their audit, they can then upload
the plotted data to allow the 'Professional Consultant' to create the Future State Proposal and Reports.

Uploading a completed floorwalk project:

Project Project Details Done
Navigate back to the 'Project Home a
Screen'. Tap on the ¢ icon to upload padpemo Gusionet 7] ame lpd Dero ustamer
. Project Number
the newly plotted project. ooy .
Common
Floorplan
Capturing
Measurement Units
Prices
Scope
Remarks
+ O & ] < & O @®

Project Upload

OPTIONS

Only assets plotted in the roomplan @

This will bring up the Project Upload fields, allowing
Z°”":’a”y cm the user to decide how they want to upload the
e project. Once the settings have been applied, tap
the we button to upload the completed project.

Cancel Upload




Sharing a Project:

Once the iPad user has uploaded their project, they will need to sign into the PC website version of
MySalesDrive to share the uploaded version of the project.

O Home x|

© 2012 - 2019 perform IT G V530 [32 8]  Imprint Privacy Statemert

The user can access this login screen by visiting eu.mysalesdrive.com/Europe/#/HomePage.

Once the user has navigated to this window, they can sign in using their CapturelT credentials to login.

File Dialogs Tools Help

mySalesDrive.com

The CapturelT login workspace is a simplified version of MySalesDrive. Giving the user the Project

Management tab to alter customer or project information and to share the completed projects with other
users within the team.

To access the Customer and Project information, click E




Customer
and Project
Information

Customers

Projects

O Project List

Project Number ~ Created at > Created by Approved and Ii Closure Rate Closure Date

3] 1pad Demo Customer 31/05/2019  Josh Phillips

Highlight the project to share
and click the 21 icon. Located
on the Project List tool bar.

ALLEEKSFREISCHALTEN | Ipad Demo Customer || Ipad Demo

clf®
- @ capture IT - iPad Ict Share With Share Name Read Write Owner .
@ ua s 00 onemips  wavemocumond| w4 _]-| LOCate the users to share the project
@%EJ:: philips with, and drag their names to the right
» essor
> @ PAE Sales window. Ensure the 'Write' and 'Owner’
> (@ pae proposal buttons are ticked.

» (&) PAE Consultant
» (=) PAE Unlimited

» (=) Administrator

» () PAE Management

The user can alert the other members in the team using the icon to notify the project has been
uploaded.
If a member of the team needs to be removed from the list, highlight their name and use the [& icon.
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PA(©)business

PAE Business

(EMEA Headquarters)

3 Tannery House, Tannery Lane
Send, Guildford

Surrey, GU23 7EF

United Kingdom

Telephone: +44 (0) 1483 726 206

Sales aebusiness.com
Support@paebusiness.com




